MONTEREY HEIGHTS SCHOOL

VISION

The vision of the Monterey Heights learning
community is that all children will perform at
high levels of proficiency regardless of race,
national origin, socio economic status, native
language or culture. In addition to an
emphasis on academic rigor, we seek to
develop the whole child through exposure to
the arts, engagement in physical activity and
community building. We envision a school
community that is safe and nurturing for all.
Monterey Heights is a place where diversity
is valued and respected.

MISSION

The mission of Monterey Heights
Elementary School is to foster the continual
academic and social growth of all students
by engaging them in challenging, e nriching,
learning experiences that meet their
individual needs.

CORE BELIEFS

1. We believe that all children can learn.
2. We believe that children learn in
different ways.

3. We believe that learning is a life  -long
endeavor.

4. We believe in building community
relationships.

GUIDING PRINCIPLES

1. Instruction must address multiple
intelligences, learning modalities, and levels
of development.

2. Instructional decisions are based on data
analysis and research.

3. Grade level teams engage in collabor ation
on an ongoing basis.

4. English Language Development is provided
for a minimum of 30 minutes daily in small
groups. In addition, teachers build

proficiency across the curriculum using
specialized strategies to promote academic
language development.

5. Writing promotes higher level thinking
and is a focus for instruction.

Our Instructional Focus

A school wide effort to have all Monterey
Heights students show measurable growth

in writing through the implementation of
common teaching practices as m easured by
trimester writing prompts, school

performance based writing assessments

and CST. 6

Everybody Has Feelings
The way a person feels about going to school
depends a lot on how they are treated by all the
others at school. We at Monterey Heights thi  nk
that all students would like to be treated in the
following way:

x | have a right to be happy and to be treated
with compassion at school. This means no one
will laugh at me or hurt my feelings.

x | have a right to be myself at school. This
means no onewill treat me unfairly because |
am black or white, fat or thin, tall or short,
boy or girl.

x | have a right to be safe at school. This
means no one will hit me, chase me, kick me,
push me, pinch me, or hurt me.

x To help ensure these rights, Monterey
Heights uses the Positive Action Curriculum.



Students at Monterey Heights who recognize

these rights will find that many positive
reinforcements  will result. The school awards
certificates , and special recognition to its

outstanding citizens. In addition, each teacher
has established incentives and special awards
for students who put forth their best efforts in
scholarship and citizenship.

Important Phone Numbers

School Office 825-5633
Attendance 24 -Hr Hotline 825-5634
School Fax 825 -5784
School Hours:
Grade Start Lunch Recess Dismissal
K 8:20 12:25-1:00 p.m. 2:25
1 8:20 12:25-1:00 p.m. 2:25
2 8:20 12:00-12:35 p.m. 2:25
3 8:20 12:00-12:35 p.m. 2:25
4 8:20 11:25-12:00 p.m. 2:25
5 8:20 11:25-12:00 p.m. 2:25
6 8:20 10:55-11:30 a.m. 2:25
SDC 13 8:20am 12:25-1:00 p.m. 2:25
SDC4/5 8:20am 11:25-12:00 p.m. 2:25
Minimum Days:
-November 18-22 1:13 p.m
June 12th 1:13 p.m.

The Big Eagle Five

1. Be ontime and prepared to work.

2. Be polite and kind. Never hurt others
with words or actions.

3. Bein assigned areas at ALL times.

4. Follow directions the first time given.

5. Act in a way that helps teachers teac h
and students learn.

GENERAL INFORMATION

The office is open daily from  7:30 until 4:00.
There is no playground supervision for students
before or after school u nless your student is
enrolled in the Extended Day Program (EDP) .

Absences: All absences fro m school must be
accounted for by a telephone call  to the office
by 10:00 a.m. on the day of the absence. You
may call any time and reach the office voice

mail if it is after office hours. When you
cal |, pl ease | eave t he
t e a ¢ hrame) reason for absence, and name of
the person leaving the message. If a student is
absent due to a contagious disease, a note may
be required from their health care provider
before returning to school.

Student attendance is important and compulsory
according to state law. There are some
occasions (i.e.: religious holidays, a death in the
family, or other family emergenci es) when
students must be absent from school. Notify
the office and, if necessary request, an
Independent Study Contract This cont ract
allows the student to make up the work missed
during the absence and must be arranged PRIOR
to the absence. The contracts can be used only

if the student will miss five or more school days.

Students with oOPerfect
Perfect Atten dance Tags on a monthly basis.
Monthly Perfect Attendance Tags will be given
to students who have no absences or tardies for
that month. Students with Perfect Attendance

or Awesome Attendance for the entire school
year will be recognized at the end of the year
assembly. To receive the Perfect Attendance
Award for the entire year, students can have no
absences and only one tardy for the entire
school year. The Awesome Attendance Award
will go to students who have only 1 excused
absence and no more than two t ardies for the
school year. Classrooms with no t ardies each
week will be recognized at the Peace Circle and

will receive classroom rewards.
N _~

Tardies: Please call the office if your
child will be tardy due to doctor/dentist

appointment or other reasons. Students who
are late for any  reason (after 8:2 0 am) need
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to come to the office for a late slip before

going to class.  Student medical appointments
are considered excused tardies. All other
tardies are unexcused. For each grading period,
after five tardi es a letter will be sent to the
parents. The 10 ™ tardy will resultin a pre -SARB
letter and a meeting with the School Attendance
Review Team (SART). The Education Code
specifies that any student who is tardy in excess

of 30 minutes on each of more than three days
in one school year is truant and a letter of
truancy will be sent to the parents.

Medication:

The Governing Board recognizes that students
may need to take prescribed medication during
the school day in order to be able t o attend
school without jeopardizing their health.

When the district has received written
statements from the student's physician and
parent/guardian, designated personnel shall
assist the student in taking the medication. In
addition, upon written reque st, designated
personnel may assist the student in monitoring,
testing, or other treatment of an existing
medical condition.

Upon written request by the parent/guardian
and with the approval of the student's physician,

a student with an existing medical condition that
requires frequent monitoring, testing, or
treatment may be allowed to self administer this
service. The student shall observe universal
precautions in the handling of blood and bodily
fluids.

Under no circumstances are students to carry
medication on their person, in a purse, backpack
or lunchbox, or stored in their locker.
Prescription or over -the counter medications
must be cleared with the health office. This
includes but is not limited to: Cough drops,
aspirin, vitamins, throat sprays, inhalers.

Anaphylactic Injections

The Board recognizes that some students have
allergies of such severity that they may require

an emergency anaphylactic injection during the
course of the school day. Parents/guardians who
are aware of this foreseeab le need may ask the
district to provide such injections in accordance
with administrative regulations.

School staff that may be required to administer
anaphylactic injections shall receive training
from qualified medical personnel. They will be
authorize d to administer the injections in
accordance with administrative regulations and
will be afforded appropriate liability protection.

The Governing Board recognizes the importance
of taking appropriate action whenever an
emergency threatens the safety, heal th, or
welfare of a student at school or during school -
sponsored activities. The Superintendent or
designee shall ensure that parents/guardians
provide emergency information in order to

facilitate immediate contact with
parents/guardians if an accident or illness
occurs.

The principal of each school is responsible for
establishing and maintaining health and safety
standards and procedures in accordance with
state laws.

The Superintendent or designee shall ensure
that all parents/guardians are informed of this

Communicable Diseases: Children
should remain at home until free from fever for

at least 24 hours. Those who vomit during the
night or in the early morning should stay home
until free from symptoms for 24 hours. If you
know that your ch ild will be absent for more
than one day, please notify the school voice mail
at 825 -5633 and give the reason for his/her
absence. Please notify the school immediately in
the case of contagious disease such as chicken

pox, strep throat, lice, etc., in ord er that the
3



school may notify the parents of other children
who have been exposed.

Permission For Students To Leave School:
Once a student arrives at school, he/she may
NOT leave the campus or playground during
school hours without permission from the of  fice.
Any child leaving campus during the school day
must be checked out in the office by the parent,
legal guardian, or designated emergency contact.

Visitors: A/ school visitors are expected to
report to the office
classroom. Visitors must sign in and receive a
visitor 6sThishia decessary to avoid
interruptions of the instructional program and to
maintain building security.

Dress Guidelines

Monterey Heights is a place of learning.
Student dress a nd appearance should reflect
this image. Students are expected to exercise
good judgment and good taste regarding their
attire and grooming so as not to disrupt the
educational environment and to establish a
healthy school climate. Students must be fully
clothed. Clothing must be clean, in good repair,
and worn as designed. Shoulder straps are to be
fastened over the shoulders including overall
straps. Midriffs must be covered at all times.
Shoes should be appropriate for physical
activity . Thus, only closed toe shoes with a back
should be worn. No sandals or flip -flops should
be worn.

Dress guidelines are subject to change with
student/parent notification.

If students are dressed inappropriately, parents
will be asked to come to school to bring ach ange
of clothes.

The following attire will NOT be allowed:

V Backl ess, strapl ess,
strap, low -cut neckline, see -through, and
bare -midriff tops or shirts; tank tops with

before

straps less than one inch wide , mini skirts or
short shorts
V Caps or hats are to be removed while on
campus
V Gang identification or the gang -look will not
be allowed. No bandannas, hats, blue/red
shoe strings, jackets, insignias, etc. P ocket
chains, or any other clothing or apparel that
might mistakenly or purposely identify a
person as a gang person or be considered as a
possible dangerous object may be worn,
diSpfayed Br bréught tb dttfol c hi | do's
V Excessively baggy clothes may not be worn.
Long shirts must be tucked in.
V. NO SAGGI NG IS
where the pant crotch is b elow mid-thigh
V  Clothing with profane or obscene language or
pictures; vulgar gestures; racial, ethnic, or
sexist slurs, alcohol or tobacco products and
messages which promote violence and
encourage the use of drugs of any type
V Platform or high heel shoesg r eat er
in height or shoes with wheels.

_=

Lost and Found:
to cl earl vy mar k
lunches, backpacks, and other items. In the
event an item of clothing is lost, students or
parents should check the lost and f ound rack in
the hallway by the front office to see if it has
been turned in. Smaller, personal possessions
are kept in the office.  Unclaimed items will be
donated to local charities over winter, spring &
summer breaks.

Parents are urged

&

Telephone Use: Students are allo wed
to use the office telephone in EMERGENCY

o riijuations é)@y,' Emgr%eg% palls; would inc lude

illness and change of clothing .
Rides home and play dates should be pre -
arranged.

ALLOWED. |
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&S  Breakfast and Lunch Programs:
Our cafeteria provides a healthy breakfast and
a nutritious hot lunch each day . The breakfast

at ono costoé6 to all f ami

2013-14 our lunch program is no longer free to

all student, it is entirely based on each

household submitting a meal application and
qualifying. We kindly request that families
please fill out and submit an application. Please
submit one application per family. If you have

any questions, please contact Robin Holst,
Nutrition Services Technician at 619 -825-5695.

Students are served Breakfast in the
Classroom from 8:20 - 8:35. Students must
arrive on time in order to enjoy breakfast.
Students must also arrive on time at 8:20 a.m.
even if they are not consuming school breakfast.
Lunch will continue to be served at the grade
levels scheduled time in the lunch ar ea.

Milk Allergy: Juice can be substituted only
upon the presentation of a medical statement
signed by a physician, nurse practitioner or
physiciands assistant.

Emergency Drills: Once (or more) a month,
students participate in a fire or duck and co  ver
drill. Procedures and practices are taught to all
students and reviewed regularly in order to
ensure their safety should a disaster occur.
Should it become necessary to release students
from school, only the persons whose names are
listed on the Emergency Release Form are
allowed to take students. Be sure the form is
current.

Walking: If you are walking to school,
it is important to obey traffic rules.

Student expectations
e Obey School Safety Patrol and marked
crossings.
e Walk with a buddy.
e Go directly to and from school
e Students should not arrive at school
before 8 :00 as no supervision is available

e S . ahtoshoild leer picked @ iomptlyi afteg -

school or head home upon dismissal.

e Students sh ould not be on campus after
2:40p.m. unless registered in an af ter -
school program.

e Upon arrival students must go directly to
the upper blacktop for the Fitness Club .

e The parking lot and driveway area is out-
of -bounds for students AT ALL TIMES.
Students must never cross the parking
lot or climb on the bank or railings when
entering or leaving school. Students must
always be accompanied by an adult
when crossing the parking lot.

¢ When coming to or leav ing school, stay on
sidewalks. Never walk across private
property. Use crosswalks and sidewalks
at all times.

e Please corfirm with your child in the
morning whether he/she will be picked up
or should walk home.

>

Bicycles: Bicycles can be fun and also
very dangerous. Only pupils in the 4 ™ - 6"
grades may ride thei r bikes to and from school.
Students must be very caref ul while riding their
bicycle. When riding their  bikes to school
children must obey the same traffic rules  that
apply to automobiles. Students should stop for
lights, signal for turns, give pedestrians the
right of way, ride on the right side going with
traffic (not facing it), and watch out for your
safety and that of others. Have a light or
reflector on your bike and wear light colored
clothing if you ride after dark.



In order to maximize the safety of our
students, we enforce the California State la w
and haveaono hel met , no ri

W~
=¥

N4
Y,
ONO HELMET, NO RIDE o

Policy at Monterey Heights.
Bicycle Rules

e All bike riders (4 "™-6" graders only) must
wear a protective helmet at all times.

o All bikes must be parked and locked at the
bik e rack.

e Students must never touch bicycles that do
not belong to them.

e Two persons riding on one bicycle is against
the law.

e Bicycles are never ridden on school grounds,
the sidewalk or on the playground. Students
should get off their bicycle and walk  across
the crosswalk and to and from the bike area.

e The school is not responsible for damage or
loss of bicycles.

e Scooters and Skateboards are not allowed.

For more information on bicycle safety please
visit the following web page:
http://kidshealth.org

Learning at Monterey Heights

At Monterey Heights we expect all students to
work and to learn. There are certain skills that
students are expected to develop during each
grade level. We believe that students and
parents must understand what students are
expected to achieve and must be informed on
how students are progressing. Working
together, the team of parents, students, and
teachers will produce well -educated youngsters
ready to meet their future with confidence.

Homework Policy: We believe that
homework is a constructive
learning/teaching tool. All
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teachers at Monterey Heights will make
homework assignments designed to maintain and
eioforée ¢hgse skills taught in the classroom.

Homework assignments
several ways including:
e Extend and reinforce classroom learning.
e Encourage personal responsibility and
independence.
e Develop good study habits.

support learning in

Reporting Student Progress to Parents:

During Back-to-School Night in the fall,

teachers describe their curriculum and

classroom procedures. This is the time for

teachers to describe  how the grade level
curriculum is aligned to the California  State
Standards. Throughout the year, parents are

informed on how students are progressing in the

following ways:

e Students are given corrected papers t o
show parents.

e Parent conferences are schedu led
November 18-22 and upon teacher or
parent request throughout the year.

e Standardized test results are shared
with parents so they
mastery of skills compared with expected
achievement.

e Progress Reports are issued three times
each year.

e Parents are encouraged to contact
teachers with questions or concerns.

e Student progress will be shared with
parents at regular intervals.

SPECIAL PROGRAMS

Student Council: Officers and classroom
representa tives are elected by their peers.
Student Council supports a variety of school -
wide activities and programs.

RSP (Resource Specialist Program): This
program provides additional assistance to
students who exhibit a significant discrepancy

c
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between ability a nd academic achievement.
Referrals are made through the student study
team process.

Speech: In this program, additional assistance is
provided to qualifying students in the area of
speech communication.

Adaptive PE: Students who qualify for this
program will be given instruction aimed at
increasing balance, coordination, and general
motor competency.

SDC (Special Day Class): In this program,
students are given help in all curricular areas. It

is a full day placement. Students must qualify
through a serie s of academic and emotional
assessments. Referral is usually made through
the classroom teacher.

English Language Learners: Children  at
Monterey Heights who qualify as non or limited
English proficient, receive instruction from
CLAD (Cross Language Acquisition Development)

and GLAD (Guided Language Acquisition
Development) Certified teachers.
Parent Involvement Opportunities
PTA (Parent Teacher Association): Monterey

Heights has a very active and successful PTA.
They support 0 uram amd dpansot
the following activities:
Student Awards Assemblies
Spring Olympics
Red Ribbon Week
Book Fairs
Movie Nights
Assemblies
Fundraisers
The PTAGOs success
and participation! Join the PTA and help our
students enjoy al |l the positive programs
provided by this organization. Contact the
school office for more information.

SSC (School Site Council):  This organization is
made up of elected parents, community,
teachers, and other school personnel. The

depends

committee oversees th e development and
implementation of the Monterey Heights School
Single Plan for Student Achievement (SPSA).
The responsibilities of the SSC, in unison with
the principal, are as follows:

e The development and recommendation of
a Single Plan for Student Achi evement
and subsequent maodifications.

e The review of the effectiveness of the
Single Plan for Student Achievement in
cooperation with school personnel.

e The annual review and modification (if
necessary) of the Single Plan for Student
Achievement and the esta blishment of a
School Improvement budget.

The goal of the SSC is to monitor
implementation the g oals of the Single Plan for
Student Achievement  provisions which are
designed to set in motion a program to develop

pupilsd competence
basic skills, personal and social development.

School Behavior Standards
General Rules

e Students should arrive at school between
8:00 68:20.

e All bicycles are to be parked and locked at
the bike rack. Bikes are to be walked, not
ridden, around the school buildings or on

P 5cRddl sidewalks.

o Skate boards/Scooters are not allowed.

e During recess and lunchtime, pupils are to
remain on the playground. Playing in and
around restrooms, classrooms, and doorways
is not allowed.

e All children should immediately freeze and go
to their classroom lines when the bell rings
ending recess.

O Foyd Brf &ert @dy  fhiHgR Pnfay fonly be
brought to the cl
permission and may not be taken out of the
classroom at recesses or lunch.

e Lunch boxes and backpacks should be placed
in designated areas during recess.

e Students may not leave school grounds during
the day without permission from the office.

tolin hei
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e At NO time shall boys and girls play on the
front areas of the school. This includes the
flagpole area, parking lo t, and front grass
area.

e Students must be supervised when attending
after hour school functions.

< g 3!
fﬂ \}!! ; e All ball games are to be played
on ball fields except those
which use markers on the blacktop.

e Playground equipment should be used in the
manner for which it was designed.

e No climbing on baseball backstops, banks,
fences, or trees.

e No personal equipment may be brought from
home (i.e., tennis balls, footballs, bats, etc.)
for recess.

e No radios/cassettes / MP3/CD players may be
played on the playground except as a class
activity.

e School will provide basketballs, volleyballs,
soccer balls, cherry balls, and jump -ropes
during playtimes.

e Electronic devices, such as Gameboys, IPods,
etc. are not permitted

e Cell phones are to be turned off and put
away upon arrival at school through dismissal
(8:00-2:25). If a cell phone is used by a
student or is left on and causes disruption
during school as defined by a staff member,
the cell phone will be taken away and turned
in to the front office. A confiscated cell
phone will only be released to a
parent/guardian or authorized adult.

e Monterey Heights and the Lemon Grove
School District are not financially
responsible for lost or stolen cell phones.

gé %ﬁ@» Playground Rules
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Lunchroom Rules

e Walking is required in the halls and the lu nch
area.

e Students must wait for their friends at the
lunch tables, not by the multipurpose room
door or the restrooms.

e Students should maintain a low noise level.

e Students are not allowed to throw food,
squirt juice, or pop bags or cartons.

e Students are e xpected to clean up their own
lunch area.

e All food and drinks must stay in the lunch
area and are not allowed on the playground.

e Students are not allowed to share food or
bring candy to school. (See food guidelines)

Assembly Rules

e Students should enter a nd leave assemblies
in an orderly manner with their teacher.

e Students should sit where their teacher
directs them.

e Students should become silent when the
speaker asks for their attention.

e Students should be courteous to speakers or
entertainers. Whistling,  cat-calling, etc. is
not allowed.

e Students should stay seated until excused
from the assembly.

e Students who do not follow assembly rules
may be asked to go to the office to complete
a written assignment.

Positive Action Discipline Policy

e Step 1. Verbal warning/counseling by
teacher or staff redirection.

e Step 2: (1% Low Level Referral) Optional
parent contact.
Consequences Follow classroom management
system, take a break, loss of privilege / recess ,
name on the board, redirection of actions,
problem-solving sheet, written reflection, write
letter of apology to 0 Ri g hdngs®,
Good Behavior Plan, or natural consequences.

Step 3: (2 ™ Low Level Referral) Mandatory
parent contact in writing or by phone. Take a

compl et



break in another classroom and/ or select
another consequence from Step 2 list.
Step 4: (3 ™ Low Level Referral) Mandatory

parent contact in writing or by phone. Referral
for support and/or select consequence from
Step 2 list.

Step 5: (Office Referral) 3 prior Low Level
Referrals atta ched to Office Referral. Student
and referrals sent to office/principal. Principal

or designee will follow Office Referral
procedure and make contact with parent.

Referrals for Serve Misbehaviors (see list on

office referral form) should be sent to office

immediately with student. Administrative

Action will be taken.

Each classroom also has a system in place so that
each child knows immediately the consequences
for his or her behavior or actions .

Bullying (Education Code § 48900)
A person is being bulli ed when he or she
experiences repeated exposure, over time, to
negative actions from others which can include:
e Physical 8 hitting, shoving,
grabbing
e Verbal & teasing, name-calling,
including racial or sexual slurs
e Social dspreading rumors, shunning
or excl uding.
Each of us is part of promoting a safe and
respectful campus. Bullying is not allowed. Please

Pl ease report bullying
that this unacceptable behavior can be
addressed. Each day children will participate in
Positive Action lessons. The Positive Action
curriculum is our adopted character education
curriculum that helps students to understand
how to feel good about themselves and how to
interact positively with others. In addition, our
school counselors and the school social worker
will provide in -class presentations to help

t
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students to understand the negative impact of
bullying behaviors.

Cyber - bullying (Education Code § 48900)
Cyber-bullying can include email messages,
instant messages, text messaging, cell phone
communication, Internet blogs, chat rooms,
posting, web sites, or other means of
communication through technology that:

1. Deliberately threatens, harasses,
intimidates or in any way ridicules an
individual or group.

2. Places someone in fear of being harmed

or fear of damage to their personal
property.

3. Disrupts the orderly operation of the
school

4. Sends mean, wvulgar, or
messages or images

5. Posts sensitive, private information about
another person without their permission

6. Allows someone to pretend to be someon e
else in order to make that person look
bad.

If you believe your child or one of their

friends is being cyber -bullied you should tell

a school staff member, teacher, or principal.

threatening

Consequences for any type of bullying may
include disciplinary action at the classroom,
school site, District level or by law

enforcement. This may include behavioral
interventions up to and including suspension
or expulsion.

Sexual Harassment (Ed Code 48980, 231.5)
Seubl harassént irddlves the endelcbnger s 0
sexual advances, re quests for sexual favors, and
other verbal, visual, or physical conduct of a
sexual nature made by someone in the education
setting. Sexual harassment is prohibited and
includes:
A Sexual assault
A Physical abuse (unnecessary or unwanted
touching, pinching, or cornering)
A Verbal abuse (propositions, lewd
comments, or sexual insults)



A Subtle or overt pressure for sexual
favors accompanied by implied or overt
threats

A Leering, gestures, or displaying of
material designed to embarrass or
intimidate

Consequences for any type of sexual
harassment may include disciplinary action at
the classroom, school site, District level or by

law enforcement. This may include behavioral
interventions up to and including suspension or
expulsion

Suspensions

A suspension is a tempor ary removal from
school. It is normally from one to five days in
duration. However, in the case of
recommendation for expulsion, it may be
extended until the next meeting of the
governing board.

A suspended student may be allowed, at each

t e a ¢ h escrétien, taldomplete assignments
and tests missed during suspension if these can
be reasonably provided. Upon satisfactory
completion, full credit shall be given.

Suspension and Expulsion

A student may be suspended from school or
recommended for expuls ion if the principal
determines that the student has committed any
of the following actions:

a. Caused, attempted to cause, or
threatened to cause physical injury to
another person.

b. Intimidated or threatened any person.

c. Possessed, sold, or otherwise
furnished any firearm, knife,
explosive, or other dangerous object
unless, in the case of possession of
any such object, the student had
obtained written permission to
possess the item from a certificated
school employee, which is concurred

> @

by the principal or the designee of
the principal.
Unlawfully possessed, used, sold, or
otherwise furnished or been under
the influence of, any controlled
substance, as defined in Section
11007 of the Health and Safety Code,
an alcoholic beverage, or an intoxicant
of any kind.
Unlawfully offered, arranged or
negotiated to sell any controlled
substance, as defined in Section
11007 of Health and Safety Code, an
alcoholic beverage, or an intoxicant of
any kind, and then sold, delivered, or
otherwise furnished to any person
another li quid substance or material
as controlled substance, alcoholic
beverages, or intoxicants.
Had unlawful possession of, or
unlawfully offered, arranged, or
negotiated to sell any drug
paraphernalia, as defined in Section
11364 of the Health and Safety Code.
FOR STUDENTS UNDER 18 YEARS
OF AGE, POSSESSION OF
MARIJUANA IS PUNISHABLE BY A
FINE NOT TO EXCEED $250.
SECOND AND SUBSEQUENT
OFFENSES WILL BE PUNISHABLE
BY A FINE NOT TO EXCEED $500
AND COMMITMENT TO JUVENILE
HALL, RANCH CAMP, FORESTRY
CAMP, OR A SECUREJUVENILE
HOME FOR NOT OVER 10 DAYS.
Committed robbery or extortion.
Caused or attempted to cause damage
to school property or private
property.
Stole, or attempted to steal, school
property or private property.
Damaged, or attempted to damage,
school property or private property.
Possessed or used tobacco.
Committed an obscene act or engaged
in habitual profanity or vulgarity.
(Including @pantsing 6
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m. Disrupted school activities or

otherwise willfully defied the valid
authority of supervisors, teachers,
administrators, school officials, or
other school personnel engaged in the
performance of their duties.

Knowingly received stolen school
property or private property.

In addition to the reasons specified in
Section 48900 of Californ ia Code, a
student in grad es 4-6 may be
suspended or recommended for
expulsion if it is determined that the
student has committed sexual
harassment. Sexual harassment of a
student includes such things as:
unwelcome sexual advances, requests
for sexual favors and other offensive
re marks, physical conduct or written
communication of a sexual nature.
Engaged in an act of bullying,
including, but not limited to bullying
committed by means of an electronic
act, as defined in subdivisions (f) & (g)
of section 32261, directed

specifically toward a pupil or school
personnel . 0

Subdivision () of Section 32261 o
One or more acts by a pupil or a group
of pupils as defined in Section
48900.2, 48900.3, or 48900.4.
Subdivision (g) of Section 32261 d An
electronic act means the transmission
of a c ommunication, including, but not
limited to, a message, text, sound or
image by means of an electronic
device, including, but not limited to, a
telephone, wireless telephone or other
wireless communication device,
computer, or pager.

No student shall be s uspended or expelled for
any of the acts enumerated unless that act is
related to school activity or school attendance.
A student may be suspended or expelled for
acts which are enumerated in this section and
related to school activity or attendance whic

h

occur at any time, including, but not limited to
any of the following:

While on school grounds.
While going to or coming from school.

During the lunch period whether on or off
the campus.

During, or while going to or coming from,
a school-sponsored activity.

Depending on the severity of the situation, the
administrator may substitute detention, campus
beautification, or other disciplinary action for
suspension. Alternatives to suspension or
expulsion may be imposed against any student
who is truant, tardy, or otherwise absent from
school activities, including detention.

Additional consequences of suspension may
include referral to law enforcement, restitution
or compensatory work program.

Parent/Guardians are responsible for their
students du ring a suspension.
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Monterey Heights Office Referral Form

'BE SAFE! BE RESPONSIBLE! BE RESPECTFUL! BE A PEACEBUILDER!

Student: Referring Staff Member:
Grade: Teacher: Room: #:
Time of incident: : Date of incident: incldent #:
Location Problem Behavior Environmental Factors Possible Function
{Check only 1) ' {Check only 1} (Check only 1) {Check oniy 1)
o Gate o Fighting Q Adult request / directive | O Gain peer attention
o -— @ Destruction of Property | o Oral instruction O Gain adult attention
Q Harassment Q Individual seat work .
Q Cafeteria O Theft/ Possess Stolen g & . 0 Gain / obtain item
Property POUR R i b i
Q C.Iassroom ek O Managing materials O Gain / obtain activity
D lerary O Committed Obscene Act | @ External interruptions 0 Avoid peer(s)
a Office 0 Weapon: (guest, PA, phone call, etc.) O Avoid adult(s)
0 Haliway ] I(.)c:;t W./O Permission 0 Classroom transitions Qa Avoid seat work
0 Before/After School | B er: O Restroom
O Restrooms Chronic Minor Offenses Q Teasing from peers -
a Lunch area (Attach documentation 3LLR’s) | @ Changes to routine @ Avoid group work
o PE Q Disruption 0 Guest Teacher —
Q Non-compliance o Assembl o Avoi
a Playground il nsndt st p RS D y void scheduled event
a Other Q Property Misuse Q Protest
a Other: O Ty a Home Issue
a Other
0 Other
Additional Comments:
Others involved in incident:
Q None a Peers Q Staff Q Guest Teacher
L.ast Contact with Parent / Guardian:
Q Phone: / / 0 Conference: / / O Note Home: / /
Parent Signature Date
Recsived in Office by: Received in office on i1 at:

Administrative Action Taken:

QO Ensured student receives supports

U Evaluated skill level: Academic / Behavior

Q Discussed Functional / Environmental Factors
O Developed behavior contract

[ Reviewed student data for patterns/trends

0 Developed BSP Q Referred to SST

O Suspension:

Qa1ss:

Administrator’s Signature:

White: Student File

O Checked understanding of expectations

Q Support Staff intervention:
Q Met with / talked to guardian:
Q Assigned adult mentor

Q Forwarded copy of referral to guardian
O Provided additional supports:

0 Restricted Activity:

Yellow: Guardian

Pink: Teacher

Date:
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SPECIAL EMERGENCY
INFORMATION FOR PARENTS

TELEPHONES/COMMUNICATIONS:
In the event of a disaster, we must have the lines open for emergency calls. Pease do
not call the school. We will keep you informed by s ending out all calls through our
Connect Ed System. Please also keep your radios tuned to the local radio station.

DISMISSAL.:
In the event of a major earthquake, school will not be dismissed, and children will remain
under the supervision of school aut horities until parents or responsible adults can pick
them up. Children will only be released to persons authorized on their Emergency Form.
Please be sure to keep the office informed of any changes in that information.

STUDENT RELEASE PROCEDURES:

1. Parents please walk directly to the gate on  the lower playground on Glencoe Street .

2. Please proceed to the reunification area located at the  top of the lower playground in
front of the blue shed.

3. Our school personnel will greet you and request that you fill out a Student Release Form
and show your photo identification. The school personnel will verify your identification
against the Emergency Card information on file.

4. Once your information has been verified, a n adult runner will escort your child, and
return to you. Students will be with their classes sitting in lines on the blacktop of the
upper playground with a teacher.

5. For everyoneds safety, please do not .eStudemts
will be with their classes sitting in lines on the bl  acktop of the upper playground with a
teacher.

We must know and keep a record of the location of each child. Therefore, please do not

remove your child or any other child from school without having followed the appropriate
student release procedures liste  d above.

If children are caught in a disaster between home and the school, it is recommended they go
immediately to school.

See back for map of  Monterey Heights
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MONTEREY HEIGHTS SCHOOL

FAMILY HANDBOOK

2013-14

Student s Name

Grade Room #

We() KDYH UHDG 0R Q WAMUM HANDBO®KN fvith my child. We(l) have talked about importance of
following the rules at all times. Our signatures indicate that we unddrated support the school rules.

&KLOGYTV 6LIQDWXUH

SDUHQW *XDUGLDQTYTV 6LIQDWXUH

Date
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